
Success Skills is a programme created by Young Enterprise to help prepare

students for the recruitment process.  

This programme is fully online and our friendly presenter Sam, will talk you

through all the tasks. We also have advice from Young Enterprise volunteers

who work in the recruitment industry. This guide will also give you help with

each module and hopefully answer any questions you may have.  
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How do you get access?

Go to https://jainspire.na.crossknowledge.com/

1.Log in using the details

provided by your school
2. Click on "My Activity" and

select "Success Skills"

3. Use the menu on the left to go through the programme



Before you begin each module - make sure you are

on full-screen mode by clicking the       symbol

(bottom right of your screen).

A template for a CV and application form is available to download for this module. 

This module begins with an introduction to

CV and application forms and how they

differ. You can then build your own CV as

we take you through each stage. The

video pauses to allow you to do this in

real-time. It is a good idea to take time

after this module to type up your CV and

save it for the future.  

The next section focuses on application forms. You will be shown an

example and encouraged to think about what could be improved.

You can then fill in the downloadable application form.   

Module 1 CV & Application Forms

What is Covered
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*Introducing CV & Application Forms

*Building a CV

There are worksheets available within the module tab to

complete activities or a blank sheet of paper could be used.
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*Analysing Application Forms

*Filling out Application Forms 



Finally, an example of an interview is shown and you are asked

to note down the advice you would give the candidate for any

future interviews.

Module 3 During the Interview
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Module 2  Preparing for Interviews

What is Covered

*Introduction to Interviews

*How to Prepare for Interviews

You are given an introduction to interviews and why

employers use them. You will then be asked to think of how

you can prepare for interviews. Next, take part in the first

impressions activity: you will be shown four pictures and

after each picture, you need to note down your first

impression of the interviewee. The video concludes by

explaining why first impressions are important and how you

can succeed in making a good one.  

*Transferable Skills

*STAR Technique

You will be encouraged to think about how you could

communicate your transferable skills through an interview. A tool

for this is the STAR technique. This is explained and you are given

an activity to answer an interview question using this technique.

Next, our Young Enterprise volunteer gives a summary of the

advice given throughout the programme.

*Dealing with Nerves

*First Impressions

*Example Interview

*Summary of Advice


